INFORMATIONAL INTERVEIWS
Email Templates - Asking for an informational interview

Template 1

Dear _____,
I am a 2nd year Computer Science engineering student at ISIMA, Clermont-Ferrand, France. I'm currently interested in ??? and ??? and am actively learning more about both I'd enjoy having a brief informational interview with you to learn more about your career path and interests as an ISIMA grad, as well as any tips and advice you may have for me. I’m sure you have a busy schedule, but if you’re available to speak on the phone for 20-30 minutes in the next 2-3 weeks, I’d appreciate the opportunity to speak with and learn from you.
Thank you for your time and assistance!
Regards/Sincerely/your preferred closing of choice,
First and last name


Template 2

Hi _____,
I’m a Second Year at ISIMA with an interest in both ??? and ???. As I explore these interests and make choices about my coursework, I’m hoping to speak with alumni for tips and advice. Your experience working at X and Y is a path I can imagine myself pursuing, and I’m interested in learning how you chose this path and what you consider the highlights and challenges of your work. I’d greatly appreciate if we could connect for 30 minutes on the phone or Skype sometime over the next few weeks, as your insights would be invaluable to my exploration and planning efforts.
Thanks so much!
First and last name


Template 3

Hi _____,
I’m a 2nd year Apprenti at ISIMA with an interest in both ??? and ???. As I explore both areas and consider how best to spend next summer’s internship, I’m hoping to speak with alumni in each field to learn more about your experiences post-graduation. Your experience working at X and Y is a path I can imagine myself pursuing, and I’m interested in learning how you chose this path and what you consider the highlights and challenges of your work. I’d greatly appreciate if we could connect for 30 minutes on the phone or Skype sometime over the next few weeks, and your tips and advice would be invaluable.
Thank you!
All the best,
First and last name


Template 4

Dear _____,
I’m a 2nd year Apprenti at ISIMA with an interest in (field), and after some recent research X, Y, and Z (companies) currently top my employers of interest. I’d like to learn more about them before I apply for an internship. I’d value your insight into the company culture, interesting and challenging projects you’ve worked on, and overall tips and advice for conducting a job/internship search in the field. I’m sure you have a busy schedule, but if you’re available for 30 minutes any time in the next two weeks, I’d love to ask you a few questions about your experiences. 
Thanks for considering, and I look forward to hearing from you!
First and last name










Source (adapted from):[image: ] 
University of Virginia School of Engineering and Applied Science, 
[bookmark: _GoBack]Center for Engineering Career Development
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